ADOPTED – DECEMBER 10, 2024

AGENDA ITEM NO. 17

Introduced by the County Services and Finance Committees of the:

INGHAM COUNTY BOARD OF COMMISSIONERS

RESOLUTION TO APPROVE A PAID PARENTAL LEAVE POLICY
RESOLUTION #24 –591

WHEREAS, the Ingham County Policy Review Committee was established to review existing policies and recommend new policies for Ingham County; and

WHEREAS, Resolution #24-419 directed the Policy Review Committee to develop a Paid Parental Leave Policy; and 

WHEREAS, the purpose of the policy is to provide up to 12 weeks (60 days/480 hours), prorated according to assigned FTE, of paid parental leave to employees following the birth of an employee’s child or the placement of a child with an employee in connection with adoption or foster care; and

WHEREAS, employees must be actively employed with Ingham County as a full or part-time employee and must meet one of the following criteria:

· Have recently given birth to a child

· Recently become a legal parent/guardian of a child 

· Have recently adopted a child or been placed with a foster child; and

WHEREAS, employees who are temporary, seasonal, or interns are not eligible for this benefit; and

WHEREAS, the attached draft Paid Parental Leave Policy establishes all of requirements, procedures, and processes associated with the policy. 

THEREFORE BE IT RESOLVED, that the Ingham Board of Commissioners approves the new Paid Parental Leave Policy, which shall take effect upon the date Resolution #24-214 was approved.

BE IT FURTHER RESOLVED, that this policy shall be applicable to all departments of Ingham County and Elected Officials and the Courts that choose to participate. 

COUNTY SERVICES:  Yeas:  Peña, Celentino, Grebner, Sebolt, Pawar, Ruest

          Nays:  Schafer     
Absent:  None     
 Approved 12/03/24

FINANCE:  Yeas:  Grebner, Morgan, Tennis, Sebolt, Polsdofer, Lawrence, Johnson, Maiville

          Nays:  None     

Absent: None     
 Approved 12/04/24
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1. POLICY

The Ingham County will provide up to 12 weeks (60 days/480 hours), prorated according to assigned FTE, of paid parental leave to employees following the birth of an employee’s child or the placement of a child with an employee in connection with adoption or foster care. 

2. PURPOSE

The purpose of paid parental leave is to enable an employee to care for and bond with a newborn, newly adopted, or newly placed child. This policy will run concurrently with The Family and Medical Leave Act (FMLA) leave, as applicable. 

3. DEFINITIONS

Recent: within the last 30 days after the effective date of the policy. 

Child: person under the age of 18.

4. PROCEDURE

4.1. Eligibility Requirement: Employees must be actively employed with Ingham County as a full or part-time employee. Employees who are temporary, seasonal or interns are not eligible for this benefit.

4.2. In addition, employees must meet one of the following criteria:
1. Have recently given birth to a child.

2. Recently become a legal parent/guardian of a child. 

3. Have recently adopted a child or been placed with a foster child.

Once eligibility has been met, the employee may be approved for parental leave time.

4.3. Request for Paid Parental Leave

1. The employee will complete the Paid Parental Leave form and submit to the human resource (HR) department with notice of the request for parental leave at least 90 days prior to the proposed date of the leave, or as soon as possible if unforeseen. 

2. The employee is required to submit documentation to substantiate the request.

4.4. Amount, Time Frame and Duration of Paid Parental Leave 

1. Eligible employees will receive a maximum of 12 weeks (60 days/480 hours), prorated according to their assigned FTE, of paid parental leave per birth, adoption or placement of a child/children occurring within the 12-month period of the date of eligibility. If a multiple birth, adoption, or placement occurs (e.g., the birth of twins or adoption of siblings) this does not increase the 12 weeks (60 days/480 hours) total amount of parental leave granted. 

2. Parental leave may be requested to be used during the 12-month period immediately following the birth, adoption or placement of a child with the employee. This leave time may not be used or extended beyond the 12-month time frame. 

3. In situations where Ingham County employs both parents of a newborn/adopted/placed child, each parent may have the stated amount of paid parental leave under this policy, in coordination with the organization to assure efficient operations.  
4. Each hour of paid parental leave is compensated at the employee’s regular, hourly rate. Parental Leave time will not be counted as hours worked for overtime purposes.

5. Parental leave time does not have to be taken all at once but must be used within the 12-month time frame. Any unused parental leave will be forfeited at the end of the 12-month period from the effective date of eligibility. Employees must work with their supervisor for intermittent leave schedules.

6. Upon termination of employment, an employee will not be paid for any unused parental leave time and an employee may not use parental leave during the termination notice period, as that time is needed to coordinate and transition organizational operations.  

4.5. Coordination with Other Policies 

1.
Paid Parental leave taken under this policy will run concurrently with leave under the FMLA; thus, any leave taken under this policy that falls under the definition of circumstances qualifying for leave due to the birth or placement of a child or due to adoption or foster care, the parental leave will be counted toward the 12 weeks of available FMLA leave per a 12-month period. All other requirements and provisions under the FMLA will apply. In no case will the total amount of leave, whether paid or unpaid be granted to the employee under the FMLA exceed 12 weeks during the 12-month FMLA period. Please refer to the Family and Medical Leave Policy for further guidance on the FMLA.

2.
After the paid parental leave is exhausted, the balance of FMLA leave (if applicable) may be compensated through employees’ accrued sick time and annual leave time, as outlined in Collective Bargaining Agreements and policies. Upon exhaustion of accrued sick and annual leave time, any remaining leave will be unpaid leave. Please refer to the Family and Medical Leave Policy for further guidance on the FMLA. Employees who have exhausted paid leave time may request sick leave donations in accordance with County policy. 

3.
An employee who takes paid parental leave that does not qualify for FMLA leave will be afforded the same level of job protection for the period of time that the employee is on paid parental leave as if the employee was on FMLA-qualifying leave.

4.
The employee and Ingham County will maintain all elected benefits during the paid parental leave period just as if they were taking any other leave.

5.
Employees will remain responsible for any employee premiums, contributions, or other required deductions.

6.
If a designated holiday occurs while the employee is on paid parental leave, the holiday will be paid as holiday pay, and the parental leave day is extended up to the maximum eligible time of 12 weeks 60 days/480 hours).

7.
While on paid parental leave, an employee is not eligible for inclement weather pay.

8.
As with all other leaves, employees on leave shall not have any other employment with any other entity that conflicts with the need for parental leave. 
Coordination with Other Policies

5. REFERENCES/ATTACHMENTS

FMLA Statute
